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1. Identification Number: 
    DE-OE0000136 

2. Program/Project Title: 

Recovery Act - State Electricity Regulators Assistance - 

State of Washington 

3. Recipient: 
     State of Washington 

4. Reporting Requirements: 
A. MANAGEMENT REPORTING 

 Progress Report  

 Special Status Report  

Frequency No. of Copies Addressees 
 
 

Q,F 
 
 

 

Electronic Version 

 
 

https://www.eere-
pmc.energy.gov/SubmitReports.asp

x 

 

B. SCIENTIFIC/TECHNICAL REPORTING 

(Reports/Products must be submitted with appropriate DOE F 241.  The 
241 forms are available at www.osti.gov/elink) 
 Report/Product       Form 

 Final Scientific/Technical Report  DOE F 241.3 
 Conference papers/proceedings*  DOE F 241.3 
 Software/Manual    DOE F 241.4 
 Other (see Special Instructions)  DOE F 241.3 

 * Scientific and technical conferences only 

 
 

 

 

 

  

http://www.osti.gov/elink-2413 

http://www.osti.gov/elink-2413 

http://www.osti.gov/estsc/241-

4pre.jsp 

 

C. FINANCIAL REPORTING 
 SF-425, Federal Financial Report 

 

Q,F 

 

Electronic Version 

https://www.eere-
pmc.energy.gov/SubmitReports.asp

x 

 

D. CLOSEOUT REPORTING 
 Patent Certification 

 Property Certification 

 Other (see Special Instructions) 

 

 

F 

 

 

 

Electronic Version 

 

 

https://www.eere-
pmc.energy.gov/SubmitReports.asp

x 

 

E. OTHER REPORTING 
  Annual Indirect Cost Proposal 

  Annual Inventory Report of Federally Owned Property, if any 

  Other Deliverables identified in the Statement of Project Objectives 

                   (e.g., PMP, Workforce Development Plan, EA Plan, etc.) 

 

A 

 

A 

 

 
Electronic Version 

 
 

Electronic Version 
 

 

https://www.eere-
pmc.energy.gov/SubmitReports.asp

x 
https://www.eere-

pmc.energy.gov/SubmitReports.asp
x 
 

F. AMERICAN RECOVERY AND REINVESTMENT ACT REPORTING 
  Reporting and Registration Requirements 

 

Q 

 

Electronic Version 

 

http://www.federalreporting.gov 

FREQUENCY CODES AND DUE DATES: 

 A - Within 5 calendar days after events or as specified. 

        F -   Final; 90 calendar days after expiration or termination of the award. 
        Y -   Yearly; 90 days after the end of the reporting period. 

 
S -   Semiannually; within 30 days after end of reporting period. 
 
Q -  Quarterly; within 30 days after end of the reporting period.  ARRA 
Reporting and Registration Requirements are due 10 days after the 
end of the reporting period.  Quarters are based on Federal fiscal year 
(Oct 1 – Sep 30) 

5. Special Instructions: Forms are available at https://www.eere-pmc.energy.gov/forms.aspx. 

 

U.S. Department of Energy 
FEDERAL ASSISTANCE REPORTING CHECKLIST 

AND INSTRUCTIONS 
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Federal Assistance Reporting Instructions (5/09) 

 

A.   MANAGEMENT REPORTING 
 
 Progress Report 

 
The Progress Report must provide a concise narrative assessment of the status 
of work and include the following information and any other information identified 
under Special Instructions on the Federal Assistance Reporting Checklist: 

 
1. The DOE award number and name of the recipient.  

 
2.  The project title and name of the project director/principal investigator. 

 
3. Date of report and period covered by the report.  
 
4. A comparison of the actual accomplishments with the goals and objectives 

established for the period and reasons why the established goals were not 
met.   

 
5. A discussion of what was accomplished under these goals during this 

reporting period, including major activities, significant results, major findings 
or conclusions, key outcomes or other achievements.  This section should not 
contain any proprietary data or other information not subject to public release.  
If such information is important to reporting progress, do not include the 
information, but include a note in the report advising the reader to contact the 
Principal Investigator or the Project Director for further information. 

 
6. Cost Status.  Show approved budget by budget period and actual costs 

incurred.  If cost sharing is required break out by DOE share, recipient share, 
and total costs.   

 
7. Schedule Status. List milestones, anticipated completion dates and actual 

completion dates.  If you submitted a project management plan with your 
application, you must use this plan to report schedule and budget variance.  
You may use your own project management system to provide this 
information.  

 
8. Any changes in approach or aims and reasons for change.  Remember 

significant changes to the objectives and scope require prior approval by the 
contracting officer. 

 
9.   Actual or anticipated problems or delays and actions taken or planned to 

resolve them.  
 

10.  Any absence or changes of key personnel or changes in consortium/teaming 
arrangement. 

 
11.  A description of any product produced or technology transfer activities 

accomplished during this reporting period, such as: 
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    A.  Publications (list journal name, volume, issue); conference papers; or 

other public releases of results.  Attach or send copies of public releases 
to the DOE Program Manager identified in Block 15 of the Assistance 
Agreement Cover Page. 

 
B. Web site or other Internet sites that reflect the results of this project. 
 
C. Networks or collaborations fostered. 

 
D. Technologies/Techniques. 

 
E. Inventions/Patent Applications 

 
F. Other products, such as data or databases, physical collections, audio or 

video, software or netware, models, educational aid or curricula, 
instruments or equipment. 

 
 

B.   SCIENTIFIC/TECHNICAL REPORTS 
   
   N/A 

 
  

C.   FINANCIAL REPORTING 
 

Recipients must complete the SF-425 as identified on the Reporting Checklist in 
accordance with the report instructions.   A fillable version of the form is available 
at http://www.whitehouse.gov/omb/grants/grants_forms.aspx. 

 
 

D.   CLOSEOUT REPORTS 
    
Property Certification 
      

         The recipient must provide the Property Certification, including the required 
inventories of non-exempt property, located at http://grants.pr.doe.gov. 
 

 
E.   OTHER REPORTING 

 
Annual Indirect Cost Proposal and Reconciliation 
 
Requirement.  In accordance with the applicable cost principles, the recipient 
must submit an annual indirect cost proposal, reconciled to its financial 
statements, within six months after the close of the fiscal year, unless the award 
is based on a predetermined or fixed indirect rate(s), or a fixed amount for 
indirect or facilities and administration (F&A) costs.   
 
Cognizant Agency.  The recipient must submit its annual indirect cost proposal 
directly to the cognizant agency for negotiating and approving indirect costs.  If 

http://www.whitehouse.gov/omb/grants/grants_forms.aspx
http://www.grants.pr.doe.gov/
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the DOE awarding office is the cognizant agency, submit the annual indirect cost 
proposal to the DOE Administrator at the address listed in Block 16 of the 
Assistance Agreement Cover Page.    
 

 
F.   AMERICAN RECOVERY AND REINVESTMENT ACT OF 2009 (RECOVERY 

ACT) REPORTING 
 
Refer to the award term entitled, Reporting and Registration Requirements, of 
the Special Terms and Conditions for Grants and Cooperative Agreements for 
details on the reporting requirements under Section 1512 of the Recovery Act.  
The reports are due no later than ten calendar days after each calendar quarter 
in which the recipient receives the assistance award funded in whole or in part by 
the Recovery Act. 

 

 


